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Complete the Interactive Institution-Wide Program Plan in Word 

 

 

This document is interactive. You 

will be able to scroll and only 

type/edit in appropriate text 

areas labeled. 

1. Enter district/facility 

information. 

2. Read for important 

information 
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3. Read each question carefully and 

answer completely. 

Note: You are able to copy and paste, and 

insert items within the text area. 

4. Save 

your work 
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Complete the budget in Excel 

 

 

 

1. Enter allocation 

2. Enter amount for 

each code. 

3. Write a description 

for each code. 

Total should match 

allocation entered 
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Submit application/program plan as an attachment in an email (using Outlook). 

 

Click “new email” 
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1. Click “attach file,” 

and select your two 

documents to insert. 

2. Type the subject of 

the email 

4. Type recipients 

3. Type your message 

and add your signature 

6. Click 

“send”  

5. Click “review” 

tab to spell check  


